
WPLICATION FOR RECORDS RETENTION SCHEDULE DEPA.dTMENT OFFICE OF THE SECRETARY OF STAT' 
HIST( 

RECORDS MANAGEMENT DIVISION I. .--- -___-_ 
INSTRUCTIONS: See'Publication NO. 76-RM-I for instructions on completing th is  fwm. Forward siped original to 
Department of Archives and History. Records Management Division, 330 Capitol Avenue, At!anta, Georgia, 30334. 
Attention: Scheduling Section. - - ~.~ __ - - . ~  --.--___ ---- ~ 

1. Agency Address 
Georgia Agrirama Developwnt Authority 
P. 0. Box Q, E i g h t h  Street 
Tifton, GA 31794 

SEP I 2  1983 I SEP 2 4 19a 
Telephone Number Working Titie 

Director of Public Relations 912-386-3344 ~ ~ _ _  - -___ ~- 
~ .~ ~ ~ - .-- :____T_ 

1 FOR AGENCY USE 

App!icaiion Date 

~. 
Apptication rhmtm 

- - _______- ____~ -. -~ ~ .~ .- ~ -- ~ 

2. Person to Contact 
Richard Perry 

.~ ~. 
3. Action Requested 

3. 

b. 
c. 0 

E s t m l s n  Retention Schedule; record will continue to accumulate. 
0 Dispose of present accumulation: no further aaumulation anticipated. 

I 

___~.__.__._ 
What is the function of the Division and the Office in which this record series is  created? 

- 
Earliest Lates t  

of Visitor Information Files 
- 

6. Division and Office Function 

i 

i 
: 

The Administrative Services Division is  responsible fo r  the direct ion and administration 
of a l l  authority support functions. 
budget coordination, payroll, personnel services,  press re la t ions ,  grant coordination, 
f u n d  raising and marketing services. 

The Public Relations Department provides advertising and promotion of the authority,  fund  
raising, g roup  tours ,  marketing services, and press releases.  

The division provides centralized accounting ser.dices 

- ~~ --- __-__ 
3 .  Record Series Description 

Documentrrelating to: recording comments of v i s i t o r s  t o  Georgia Agrirania on various asepcts 
o f  i t s  operation. 

Indudedare: 
niation on reason for  v i s i t i ng  Agrirama, areas of most and l e a s t  i n t e re s t  , period o f  
representation of museum, admission price,  names, addresses, and nuhers i n  v i s i t ing  parti 
and age groups. 

Th is  f i le contains the following documents (include form numbersand titles, ifany]: 
Attach samples of the file. 

Annual comp'ilation of comnents of Visitor Questionaire Fi les ,  recording infor- 

File isarranged: chronologically by CY 

- - .  . .- -I____ _._c ~ 

8. Manth!y Reference Rate How often are records referred to which are: 
Onr to six-rronths aid - 2 5 ;  Sven to lweive months old a_-; Thirteen to twenty-four months old 20 , 

.~ 
F.  

s__... 
& '8 

r&!ty-five months and older'lk- 2 

Lstter.sjze dr<werr --.-..: Lesali i re drawerS.+--; Sheluesp..-;-Clther (specify) 1 V O l U m e .  i! i nCh€ 
-~--i-> __- ~ ~~~~ _ _  ~. 

9. Annual Rate of Accumulation of Rccordr .- 



--.. - -~~~ ___? .- ---~ - -__ .~ -.-- ~.~ 

__- - --_m_-- ~-! __ ~~. NOJ _- 10. aucnioc>.?ira (place a n ~ : X Y ~ ~ t ~ r m ~ n L - _ - -  - 

- i 
a. Is this the official copy of the series? 

h Does the series contain confidential information requiring security handling? If  yes. site law or reguiation. 

' -- -_-_I 

-~ -. . 
I_ -_---__~____I-_ 

--___ 

e. When one or two documtntj in the f i le make it n e e w r y  to keep the entire file for a long period, could these 
.~ .~ - ___-.___ 

h. I s  there a dtipliwtim of th is  Series in your office, or in another office or agenty? 

__--.I_ I f  YsS-&!xE-._ ~ ~ 

- _ I _ ~ ~ . _ _ _  

11. Retention Rpqilirtmnts The following requires the series to be kept: 

2- --years. 
a. State Law - -..years. d. Audit period ~- 
b. Statiltr of limitation __ -.-years. e. Administrative need __~ . -years. 
E .  Federal law I_ .~.--years. f. Federal retention iwfructions __years. 

A t l j i h  copy 01 excerpl of laws or regulations. Explain administrative need. 

This record has permanent value fo r  research purposes because i t  documents v i s i t o r  
feedback t o  the Apirania in  areas of h i s to r i c  representation and service to  the s t a t e .  

.~ - _ _ ~ -  -~ ~ 

12. Anorwed Dispcsition Instructions This agency recommends t h a t  the file series be cut ot t  a t  the end of each: 

c] Calendar Year; 0 F i a l  rear; C Other --------then. 

& Hold in the current files area -~-month(s) --.-year(s); 2 then a Trmskr to !om1 holding area, hold - l k y W ( s )  ; then 
D Transfer to State Records Center: hold -.-year(s); then 
13 Destroy. 
KX Trarsfer to State Archives for permanent retention. 
0 Other i.Sgecifv/ 

These instiuctions apply to al l  prior and future accumulations of the series. 


